
       
Flowchart: Screening of persons working with children 
 
It is a legal requirement under the Child Protection (Working with Children) Act 2012 (NSW) that any worker whose role 
involves direct contact (i.e. physical contact or face-to-face contact) with children as part of their role must have a 
Working with Children Check (WWCC) clearance number prior to commencing their role. 
 

Before you engage any person to work at your parish, in any role capacity with children (including a volunteer or 
contractor), you should follow the steps below to pprriioorr  ttoo  ccoommmmeenncciinngg  aannyy  wwoorrkk  

 

 

 

 

Will the person be engaged as an employee, volunteer, self-employed contractor, student on 
placement or are they a priest or religious brother or sister? 

Yes  

Does the Diocese require the 
person to hold a Working With 

Children Check?

Yes  

Is the person exempt from 
obtaining a WWCC? 

No 

No working with 
children screening 

measures need to be 
taken.  

Yes  

No 

This person requires a WWCC. 

Does this person already have 
a WWCC?  

Verify the WWCC check 
online at the Children’s 

Guardian website. 

Yes  

RReessuulltt  iiss  BBAARRRREEDD  ––  tthhee  
ppeerrssoonn  mmuusstt  nnoott  bbee  
eennggaaggeedd  iinn  cchhiilldd--rreellaatteedd  
wwoorrkk..    

RReessuulltt  iiss  IINNTTEERRIIMM  BBAARR  ––  tthhee  ppeerrssoonn  
mmuusstt  nnoott  bbee  eennggaaggeedd  iinn  cchhiilldd--rreellaatteedd  
wwoorrkk  uunnttiill  tthhee  CChhiillddrreenn’’ss  GGuuaarrddiiaann  
iinnffoorrmmss  yyoouu  ooff  aa  cclleeaarraannccee..  

TThhee  ppeerrssoonn  hhaass  aa  vvaalliidd  
WWWWCCCC..  YYoouu  mmaayy  wwiisshh  ttoo  
ffuurrtthheerr  ssccrreeeenn  dduurriinngg  tthhee  
iinntteerrvviieeww  pprroocceessss..  

RReessuulltt  iiss  NNOOTT  FFOOUUNNDD  ––  tthhee  ppeerrssoonn  
mmuusstt  nnoott  eennggaaggee  iinn  cchhiilldd--rreellaatteedd  
wwoorrkk  uunnttiill  tthheeyy  hhaavvee  ssuubbmmiitttteedd  aa  
vvaalliidd  aapppplliiccaattiioonn    

No 

Request the person apply for 
a WWCC. Seek their details, 
name, date of birth and 
application number and verify 
them online at the Children’s 
Guardian website. 

This person cannot 
commence in a child related 
role until clearance is received 
and verified.   

If the person’s application is 
‘Not found’ on the Children’s 
Guardian’s website, they must 
not be engaged in the role 
until they have submitted a 
valid application. 

No 

Is the person’s result 
‘Cleared’? 

Yes  No 
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